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Guidance Notes for Research Grant Application 
Part 1
Research Grant
	1.1
	Background

	1.1.1
	The Hong Kong Infection Control Nurses’ Association (HKICNA) has established a Research Fund, under the management of the Council Committee of HKICNA, to promote the development of research related to infection control.

	1.2
	Research Review Panel Composition

	
	The Research Review Panel of HKICNA comprises local and overseas experts in infection control, microbiology and academic institutions. 

	1.3
	Funding

	1.3.1
	The Grant is funded by The HKICNA Research Fund.

	1.3.2
	The maximum funding granted per proposal is subjected to the panel and council ‘s final decision


Part 2
Application procedures
	2.1
	Eligibility

	2.1.1
	All active HKICNA members of any type of membership are eligible for application for the research grant. 

	2.1.2
	Applicants who have final or dissemination reports overdue for HKICNA funded research or who have not submitted reports of an acceptable standard will not have their application for new funding considered until the report has been received and approved. Reports, which are finally deemed to be unsatisfactory, may be taken into consideration if further applications are submitted.

	2.2
	Grant Application Forms

	
	Only applications submitted on the standard application form (attachment )  will be considered for funding. Incomplete applications will not be processed.


	2.3
	Research Proposal

	
	The proposal should consist of the followings :
1. Research title

2. Aim of the study

3. Scope and Background of Research: should identify key issues/problems.

4. Method

5. Research significance and value

6. Any collaboration

Research Ethics/ Safety Approval: Please read point 2.4 carefully. Written approval must be indicated in the proposal, where appropriate.

	2.4
	Ethics

	
	The written approval of a recognized Ethics Committee must be indicated in the proposal if the proposed study involves human subjects or there are ethical concerns in the study.

	2.5
	Submission of Applications

	2.5.1
	Applicants are required to submit their proposal to HKICNA via http://www.hkicna.org together with the completed application form. 

	2.5.2
	The application package should contain:

1. The completed Application Form 
2. The research proposal in MS Word. 
3. The document must indicate ethics approval has been obtained if necessary

	Part 3
	The Research 

	3.1
	Application Result Release

	
	The successful candidate will normally be informed within 12 weeks after the closing date for application. Those, who do not hear from HKICNA by 12 week after closing, may consider their applications unsuccessful.

	3.2
	Undertaking

	
	The successful candidate is required to sign an undertaking with HKICNA. 

	3.3
	Payment of the grant

	3.3.1
	On signing of the undertaking, 1/2 of the Research Grant will be issued.

	3.3.2
	1 month from the submission of the final report of the Research by the Grantee to HKICNA, the remaining 1/2 of the Research Grant will be issued. Details are subject to the undertaking signed.

	3.4
	Commencement and completion 

	3.4.1
	The Grantee shall formally inform HKICNA in writing of the commencement date of the Research within 14 days after the signing of the undertaking.
	

	3.4.2
	The Grantee shall complete the Research within 6 months commencing from and inclusive of the Commencement Date.

	3.4.3
	If some causes shall interrupt the progress of the Research then the Grantee shall report the delay and the cause thereof to HKICNA as soon as practicable and in any event within 14 days after the delay has come to the notice of the Grantee together with an account on the measures ( if any) that Grantee is taking to remove or mitigate the delay and / or to catch up with the time thrown away by the delay. 

	3.4.4
	The Grantee shall forward a written report on the progress of the Research and any finding there from to HKICNA in every [ 3 ] months from the Commencement Date.

	3.5
	Publication or Dissemination of Research Findings

	
	HKICNA shall have the right to use, display, disseminate or release the Research Results to the public in any form that HKICNA considers appropriate without prior consultation with or consent of the Grantee.


END
